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Introduction V 



TO THE EDUCATIONAL RESOURCES 
INFORMATION CENTER (ERIC)." 



In December, 1986 Kentucky's Office of Vocational 

^ Education funded a special project on Career Exploration in 

O 

^1 Computers at Hazard Community College under the Vocational 

^ Education Sex Bias and Stereotyping Program. 

CO 

Q From January through September, this project directly 

M served 765 residents of HCC's service area. Workshops were 

held for over 300 area high school students as well as for 
84 individuals studying or employed in computer-oriented 
careers. 

The project assisted 146 young people between the ages 
of 18 and 21 years who were employed during the summer in 
the LKLP Head Start program sponsored by the JTPA. The 
project offered assistance to adults preparing for the GED 
exams, to clients of the Rural Women Proprietorship Project 
and to participants in HCC's Career Awareness Program for 
Single Parents and Homemakers. It was also used as part of 
a Curriculum Enrichment in-service training day for Perry 
County high school teachers. 



\A A complete roster of groups served is included as 

N 

^ Appendix I of this report. 

When one considers the multiplier effect of these 
^ individuals in their own families or among their co-workers 

i?'^ and friends, as well as the general publicity the project 



generated, the concepts of (1) career choice and of 

(2) career mobility in computer related fields were widely 

disseminated. 

Project Goals and Objectives 

The Career Exploration in Computers project had two 
primary goals: 

I) To introduce and reinforce the overall concept of 
career choice in Hazard Community College's 
five-county service area (Breathitt, Knott, Leslie, 
Letcher and Perry Counties in southeastern 
Kentucky) 

II) To broaden the perspective of people considering or 
already employed in data processing career tracks 
so they can pursue career options beyond entry- 
level or dead-end jobs 



Goal I; The Concept of Career Choice 

The primary objective for achieving Goal I (introducing 
the concept of career choice) was "to conduct a public aware- 
ness campaign during the first six months of 1987 to intro- 
duce and reinforce the notion of choice." 

This objective was identified as critical for two 
reasons. First, the concept of career choice — based on 
one's interests and talents — has not been widespread in 
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southeastern Kentucky for men or for women because the 
coal/dole economy has generated a sense, and often a 
reality, of limited options, and thus limited aspirations. 

Secondly, particularly for women in the mountains, sex 
roles have been very traditionally defined. Thus, the need 
to introduce and reinforce the concept of choice, and to 
stimulate the motivation for vocational training and 
education that such internalized direction can foster, was 
clear. 

Specific services were defined by which this objective 
was to be achieved. A summary of their results follows: 



(A) Introduce 150-250 

people to the concept 
of career choice and 
the availability of 
our computer literacy 
course via the January 
computer fair 



This initial step in the pro- 
ject proved disappointing. 
The fair's location was 
originally to have been in a 
large shopping center where 
numerous passtsrs-by could 
drop in and take part. These 
logistics were not able to be 
worked out by the sponsoring 
agency, so the fair was moved 
to HCC's Business & Industry 
Technical Assistance Center, 
a new location, which had not 
been well-established and 
which was not situated to 
attract walk-in business. 
Only 10 persons worked at the 
Career Exploration Corner. 
On the other hand, the Career 
Exploration Corner received 
media coverage in papers 
throughout the region (see 
Appendix IIB) . This initial 
effort, then, while it did 
iiot serve the numbers origi- 
nally anticipated, did intro- 
duce the project's concept 
throughout HCC's service area 
and also pulled together the 
staff members so that by 
February, the project team 
was united, trained and pre- 
pared to move on to. the next 
service. 
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(B) Introduce roughly 300 
400 high school stu- 
dents to the concept 
o^ career choice and 
the availability of 
our computer literacy 
course via at least 
4 presentations in 
area high schools by 
June 30 



By the end of June, 333 area 
high school students had been 
through the career exploration 
workshop, including the hands- 
on computerized career finder 
unit. 

There were some serious 
difficulties as well as some 
real successes in this aspect 
of the project. 

There was enormous diffi- 
culty in generating cooperation 
from local school teachers and 
counselors. Many were sus- 
picious that this project was 
an admissions/recruiting 
effort in disguise, others 
were intimidated by the com- 
puters themselves. The Pro- 
ject Director spent countless 
hours on the telephone trying 
to arrange for workshops. It 
is a testimony to her per- 
severance that this project 
was able to deliver services 
at all to area students. 

Where the project was 
allowed in, ethusiasm for its 
impact was high (see Appendix 
III) . 



Goal II; Broadening the Perspective of People Considering 
or Already Employed in Data Processing 

A second goal of this project was to broaden the 
perspective of persons studying for or already employed in 
data processing, to encourage them to develop more advanced- 
level training so as not to remain at entry- level or dead- 
end jobs. Key to this effort was introducing the concept 
that the computer is a tool, and that mastering its operation 
is just the first step in a career, rather than an end in 
and of itself. The objective specified for achieving this 
goal was "to provide a unique type of computer literacy 
program which would emphasize the user's control over the 
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computer to achieve personal career goals rather than merely 
teaching entry-level data entry and retrieval operations." 

Specific services were defined by which this objective 
was to be achieved. A summary of their results follows. 



(A) Introduce approximately 
100-150 people who are 
studying or already em- 
ployed in data process- 
ing to options for career 
mobility using their com- 
puter-based skills. 



HCC's data processing major 
is one of the most rapidly 
expanding programs at the 
College. Unlike many other 
regions of the country where 
the market for these gradu- 
ates is approaching satura- 
tion, the need for skilled 
data processing personnel is 
still growing throughout the 
College's service area. HCCs 
Data Processing program has 
been undergoing major revi- 
sions during the past year. 
The College has invested 
heavily in adding instructors 
and essential equipment. 

This particular grant 
project added an essential 
component to the work of the 
new data processing instruc- 
tional team by providing a 
catalyst toward moving the 
focus still further from 
"getting a job" to 
"beginning a career." As the 
faculty built this message 
quite directly into their 
classroom discussion, and as 
the program upgraded gradu- 
tion requirements and hands- 
on experience to match, the 
whole perspective shifted, 
and a true career program has 
emerged from what had been a 
good, but more limited focus 
skills program. 

Some 67 persons studyiiKj 
in both accounting and data 
processing programs were intro- 
duced to this concept of career 
choice and career mobility 
during the project period. An 
additional 17 persons, already 
(Continued) 
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employed in the field, attended 
advanced skills workshops 
with career mobility as the 
emphasis . 

A major employer of data 
processing personnel in this 
region is the banking industry. 
Surp.^isingly, all banks con- 
tacted about skills upgrading 
workshops for their employees 
declined the offer. This 
had been a prime target mar- 
for the project, since so 
many of the college's data 
processing graduates have 
found employment there. The 
lack of response by the bank- 
ing industry was a serious 
disappointment . 



outreach occurred in some un- 
anticipated, but most appro- 
priate corners. Fifty stu- 
dents in the gifted program 
at the R.W. Combs elementary 
school attended a special day 
at the College, and the career 
exploration workshop was adapted 
for their age range and conduc- 
ted for them. In June, 146 
LKLP Head Start participants, 
ages 18-21, sponsored by the 
JTPA, requested the workshops, 
and over 4 days, all gained 
access to it. Then in August, 
Perry County educators requested 
that an in-service program be 
conducted for representatives 
from their high schools , so 
that they could better under- 
stand the project and generate 
more involvement for the coming 
school year in their schools . 



(B) Provide a career ex- 



This effort attracted a tre- 
mendous response, with 200 
persons benefitting from the 
workshop. Despite the frus- 
trations the pro j ect team 
faced in trying to place the 
program in high schools and 
banks , the word-of -mouth 
spread , and some exciting 



ploration-oriented 
computer literacy 
course to at least 
20 participants 



drawn from the ex 
ternal workshops 
conducted as part 
of this project 
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Additional outreach Generated By The Project 



In addition to the 627 persons served through the 
specific objectives of the project, as it was initially 
proposed, an additional 138 benefitted from the workshops. 

Participants in the Career Awareness program for Single 
Parents and Homemakers and in the Rural Women Proprietorship 
Program — both funded by the Office of Vocational Education 
benefitted during the project's duration. 

The College's own career counselling program utilized 
the workshops as part of freshmen orientation exercises for 
technical students, finding, as did most participants, that 
the motivational stimulus of the workshop helped to keep 
participants focussed on why it was they were pursuing their 
training or education. Some adult students, preparing for 
their GED exams at the College's Learning Lab, learned about 
the career finder workshop, and requested it for themselves. 

Future Impact of the Project 

That the project successfully introduced the topic of 
career choice to the region is clear. Hundreds of area 
residents participated. WYMT-TV televised the workshops in 
April at Knott Central High School. Local papers covered 
the January career Exploration Corner. The College's Career 
Counselor was invited to speak on a radio talk show in 
Hindman . 

(7) 
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By the end of the project period, the project's 
services were being requested by other job training agencies 
in the area, and the local high schools were lo\>rering their 
resistance and seeking avenues of cooperation for 1987-88. 

There are several specific ways in which this projec- 
will live on: 

(1) In-service training for HCC faculty to make them 
more aware of the career-finder workshop and how 
they can use it with the students — traditional 
and nontraditional — that HCC serves 

(2) Ongoing introduction of the workshop into such 
special projects at the College as the Career 
Awareness Program for Single Parents and 
Homemakers, the job training program for Older 
Workers, the Rural Women Proprietorship Project 
and the Entrepreneurship Training Program for 
Dislocated Coal Miners, as examples 

(3) Continued use in freshman orientation and ongoing 
career counseling activities for technical 
students at the college 

(4) Follow-up as requested by area schools 

(5) Follow-up as requested by area job training 
agencies 

This project has added an important new component to 
the community service programs of the College. To the 
extent that the current faculty can respond to requests for 
these workshops, they will. 
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There is a belief among the team who developed the 
project that addiuional funds could be used most effectively 
to build upon the inroads made during this project period. 
Their recommendation would be for a career training 
specialist to be added to the College's outreach staff, to 
continue the project and to take it further in the region. 

Current faculty are immersed in teaching. HCC hes had 
a 64% increase in students and only a 29% increase in 
faculty in the past two years. The fact that any community 
service is performed on top of these unprecedented teaching 
loads is a testimony to the HCC faculty's dedication. There 
simply is not time enough for the current' team to pursue pro- 
actively the potential interest in this career development 
area. At best, they can try to respond to inquiries from 
outside. 

A liaison with the community, to follow up with 
schools, agencies and industries whose personnel could use 
this service, could take this vocational/career concept 
program from what has proven to be a very positive first 
step into a fruitful next phase for the people of this 
region. Such a liaison person could also engage in tracking 
students exposed to the program to see, longer-term, whether 
it has a sustained impact on motivation and educational 
pursuit. 
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Career Exploration Workshops 
January - September, 1987 



Appendix lA 



January 31 



March 3 

March 3,10, 
17,24,31 



March 19 

April 7 

April 14 

April 14 

April 14 

April 14 

April 15 

April 21 

April 23 

April 24 



June 



Computer Fair 

Business & Industry Tcichnical 

Assistance Center 
Hazard Community College 

Leslie County High School 

advanced skills workshop for 
mid-managers of local 
businesses 

Knott Central High school 

Data Processing students 
Hazard Community College 

M.C. Napier High School 

Data Processing students 
Hazard Community College 

Accounting students 
Hazard Community College 

Data Processing students 
Hazard Community College 

R.W. Combs gifted 
students program 

Accounting students 
Hazard Community College 

Knott Central High school 

Business Career Day 
for area high school 
students 

Hazard Community College 

GED students 
Learning Lab 

Hazard community college 



10 
3 

8 

75 

20 
30 

9 

10 

18 

50 

10 
75 



150 
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Appendix IB 



June 3,10, 
17,24 



June 16,18, 
24&25 



advanced skills workshop for mid- 
managers and secretarial staff 
for local office of U.S. Army 
Corps of Engineers 

LKLP Head Start students 
JTPA summer program 



146 



July 7,14, 
22&30 



August 11 



August 31 
September 3, 
10,17,21 

September 



September 



Freshmen orientation for technical 
students 

Hazard Community College 107 

Perry County High School Teachers' 
in-service day 4 

Rural Women Proprietorship Project 9 



Career Awareness Program for 

Single Parents and Homemakers 

Hazard Community College 12 

advanced skills workshop for super- 
visors and secretaries for local 
Office of U.S. Department of 
Labor 3 



765 
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APPENDIX I I -A 

Hazard Community College News 

Ono Community College Drive Highway 15 South 
Hazard, Kentucky 41701 (006)436-6721 

January 29, 1987 



Release Date: 




HCC Career Counselor Debbie Cox runs through the 
"Career Finder" program as Data Processing Instructor 
Joe Hayden looks on. Both will be available at the 
Business & Office Automation Show, January 31, 10 a.m. 
at HCC's BITAC Center, 825 High Street, Hazard. 




HA2AF.D COKMtiTilTy COLLEGE IS A PART OF 
THr UNJVl-KSin' or KBNTUCIiV COHM'^'in* COLLEGE SySTEK 
AND SLhVr.fi BREATCJTT, KNOTT, tt&LlE. LETCHER AND PERRV COWTXES 
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.Xareer 
^Exploration 

A special feature at the 
Buslnef 8 & Office Automa- 
tion Show January 31 will 
be a "Career Exploration 
Comer" tponsored by the 
Kentucky Office of Voca- 
tional Education and 
directed by Debbie Cox, 
Hazard Community Col- 
lege's Career Counselor. 

^•We will have a shorten- 
ed version of the 'Career 
' Finder* loftware we use 
here at the College," Cox 
reports. "People can log In 
the answers to sonae ques- 
tions about their interests, 
and skills, and then receive 
a computerized analysis of 
vocational areas that might 
be espwOally satisfying for 
them. I'll be there to talk 
with anyone who wants to 
go into more detail about 
ways of exploring careers 
that might be open to 
them," Cox concludes. 

The Business St Office 
Automation Show will be 
held in the College's new 
downtown BITAC Center 
located on the 3rd floor of 
the Starr Building at 825 
High Street in Hazard. 
BITAC stands for Business 
and Industry Technical 
Assistance Center. 

The Show features all 
kinds of computers, caslv 
register systems | 
telephone! and deskto; 
'pubushing equipmttit an 
'is dsiignad to Introduc 
imaU buslnasa ow&am an 
manacert to^tbt nav. 
tadmology that ean heln 
^^livatnim iimf andmoney/ 
..LbUela invltad tcf 
I Show Is li«e of 
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APPENDIX II-C 



Three new faculty join HCC 



With the enrollment in- 
crease experienced this 
year at Hazard Community 
College, the College has ad- 
ded three additional facul- 
ty members who began 
teaching this week, reports 
Dr. G. Edward Hughes, 
Director. 

David Naylor of 
Elizabethtown has been ap- 
pointed as Instructor in 
English and Developmental 
Writing. Most recently he 
was teaching at Lexington 
Community College. He 
holds an M.A. in English 
from the University of Ken- 
tucky, where he is current- 
ly completing his Ph.D. 
while a masters-degree can- 
didate at UK, he won the 
Best Teaching Assistant 
Award. He also holds a 
Masters degree in Divinity 
from the Perkins School of 
Theology at Southern 
Methodist University, 
Dallas Texas. Naylor is a 
cum laude graduate of UK, 
S.M.U. and of Kentucky 
Wesleyan College, where he 
earned his B.A. in English. 
He is also experienced in 
writing and editing for 
publication. 

Lou Vera Fulton of Neon 
has been appointed an In- 
structor in Business & Of- 
fice Education. Fulton 
holds a B.S. in Business 
Education from Morehead 
State and also brings exten- 
sive experience from the 
world of work in typing, 
word procesing. calculating 
machines, math for finance, 
machine transcription, 
medical terminology and 
filing. She teaches by using 
an individualized lab ap- 
proach, and is accomplish- 
ed at teaching children and 
older returning students, as 
well as traditional college- 
age students. She has been 
a Business Lab Assistant at 
HCC since 1882. 

Dr. Joseph Chukwu of 
Owutu, Nigeria has been 
appointed Assistant Pro- 
fessor of Mathematics. He 
holds his B.A. and M.A. in 
Mathematics from Eastern 
Illinois University aiid his 
Ph.D. in Mathematics 
Education from Southern 



Illinois University- 
Carbondale. Since 1980, he 
has taught at both Eastern 
and Southern Illinois 
Universities and served 
also as the Director of the 
Math Lab at the Webb 
School in Bell Buckle, Ten- 
nessee. His specilization is 
in developmental 
mathematics and he has 
published in that area, in- 
cluding a recent article in 
the Illinois Mathematics 
Teacher on "Translational 
Difficulties in Solving Ver- 
bal Problems." 

Dr. Jeffrey Willens, 
Academic Dean at HCC, 
commented that "wp rt^wni 



ourselves as truly blessed 
in finding three such highly 
qualified new faculty 
members to come begin this 
new year with us." He con- 
tinued, "they bring a 
wealth of experience and a 
depth of conviction about 
the role higher education 
plays in helping people 
realize their dreams for the 
future. Our College and this 
community are fortunate to 
have these individuals 
here." 

HCC will be enrolling 
students for its spring 
semester through January 
24. Call 436-5721 for further 
information ."tnM)<t^ tlnff) 
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APPENDIX-III 

KNOTT COUNTY CENTRAL HIGH SCHOOL 



p. O. BOX 819. HINDMAN. KENTUCKY 41822 
TELEPHONE: 0O8.786*3168 



BRADY W. SLONE 



PRINCIPAL. 



October 7, 1987 



Debbie Cox 
Career Counselor 
Hazard Coimnunity College 
Hazard^ Kentucky 41701 

Dear Ms, Cox? 

I am writing to let you know how much I appreciated 
your career counseling session vith our students last 
year* Many students made comments as to how interesting 
and infonnative your program had been* The students 
especially enjoyed the con^^uter print-rout of the results 
of their interest survey. 

Career counseling is a very valuable tool for use in 
working with high school students who are making plans 
for their futxire. If you would like to visit our school 
and conduct similar sessions this year, we would be very 
pleased to have you and your staff to come back. 

Again, thank you for the excellent program provided by 
you and your staff. 




^Ptady C, Martin 
Counselor 
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APPENDIX IVA 



The Career Exploration workshop 

I. Introduction of concept of career choice 

II . Review of the sex role stereotypes that can keep 
persons from considering jobs that might attract them 

III. Introduction of the career finder program 

IV. Administration of questionnaire 

V. Lab assistant assists participants with inputting 
responses into computer 

VI. Computer print-outs received and review conducted 

of how to use them to continue one's career exploration 



Note: Because there were many more students than available 
computers, the questionnaire was administered on paper in 
advance so that responses could be fed in more rapidly. 
This proved to be a useful accommodation to the press of 
numbers. A sample paper questionnaire appears as Appendix v, 

The Career Finder Counselor's Manual details the 
specific types of issues raised in the workshops. A copy of 
excerpts from that manual comprises the remainder of 
Appendix IV. 
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APPENDIX IVB 



by 

MARILYN MAZE 
and 

PATRICIA WALSRBN 



April, 1986 
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APPENDIX IVC 



Copyright 1985,1986, CIASA-Wintergreen Software 
Vocational Biographies edition, Vocational Biographies Inc. 
Sauk Centre, MN 6B378. All rights reserved. 
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APPENDIX IVD 



3 . mow Vocatlooa Bioirai>l»lo» C ARKKR S^INDBHl WORKS 

Vocational Biographie. CAREER FINDBH ie coipletely ieXf-initructional 
and user friendly. No special in.tructiona are needed for anyone having 
used a aicrocoaputer before. There is no need to read the Counselor a 
Hanual before using Vocational Biographies CARSBR FINDBR. J^*"* J. ^ 
definite need, however, for counselors to read the section Interpreting 
CARBBR PINDBB" before interpreting client results. 

Vocational Biographies CARBBR FINDBR has been bitten at the lowest 
possible reading level so that clients of all ages and abilities will 
find it easy to use and understand. 



CARBBR FINDBR QUBSTI0N5 

Bighteen (18) queationi ore presented on the following topics. 
INTBRBSTS 

1. Using Words (High, Mediu», Irfsw, or Skip) 

2. Using Nuabers (High, Nediua, Low, or Skip) 

3. Understanding Science (High, Mediua, Low, or Skip) 

4. Understanding People (High, Medlu«, Low, or Skip) 

5. Using Art (High, Mediuji, Low, or Skip) 

6. Attending to Details (High, Mediua, Low, or Skip) 

7. Leading Others (High, Mediua, Low, or Skip) 

8. Helping Others (High, Medina, Low, or Skip) 

9. Making Things (High, Medium, Low, or Skip) 
10. Growing Things (High, Mediua, Low, or Skip) 



TYPB OF ftlORX 

11. Physical Activity (High, Medium, Low, or Skip) 

12. Change (High, Mediua, low, or Skip) 

13. Meeting People (High, Mediun, Low, or Skip) 

14. Travel (High, Hediuii, Low, or Skip) 

15. Drive (High, Median, Low. or Skip) 

16. Independence (High, Medius, Low, or Skip) 

17. Style (Elegant, Foraal, Casual, or Skip) 

18. Training (Oraduate School, College, Vocational, High 

School, or Skip) 



The basis for selecting the questions was that they be important 
factors in asking career choices and also that they be iaportant 
issues to clients. Careful attention has been given to avoid 
using counseling jargon in the prograa. 

Clients do not have to answer all of the questions before 
requesting a list of occupations to aatch. In fact they can 
answer as few as one (I) question before asking for a list of 
occupations. They can also back up to change a previous answer or 
reread a previous screen. 
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APPENDIX IVE 



Vocational Biographies CARBBR FINDBR COWtANDS 



0 - Quastlons! To answer the questions, beginning with fl. 

A list of occupations is autovatically printed at the end of the 
questions. If the twer leaves the questions hefore coapleting 
then, using 0 will give then the choice of going back to where 
they stopped, or starting over at the beginning. 

t - list: AutoMtic when questions ere finished. May be 
requested at any tii» during the questions or in the rest of the 
progran. Produces a listing of occupational groups and scores, 
then lists the 20 best Batching occupations. If a printout is 
requested, a suMnry of answers given is also printed. 

F - Fit; Shows how well an occupation fits the client's 
answers. Lists the questions with the client's responses and the 
occupation's requiresients. Also indicates how well each answer 
fits the occupation (Yes, Alaost, No). Can be printed. 

C - Change: To change answers and ask for a new list. 

1 - Info: To get Inforaation about any occupation in the 
prograa (whether it is on the 20 best aatchlng occupations list or 
not). 

S - Stop: To end. Gives a Goodbsfe Message. 

H - Help: To see a list of the instructions. (These 
coHBsnda are shown) > 

. - Period: To get back to aenu (when you don't rtmea^er the SOC 
nuabers of your watches, for example. Then ask for 
List. There is no waiting for the list because the 
coaputer keeps this infomation readily available.) 



4. SAMPIUB PRXM^roirr 

The sections of Vocational Biographies CAREER FINDER (e.g. 
Questions, List, Fit and Info) can be used in any order. Vou 
can choose what to print and what not to print. This printout 
shows the usual order for using the sections of the program. 
It also ahows what you can get if you print everything you are 
given the option to print. 
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Res Us of Career Finder 
For John Snith on April 24, 1986 



List of Groups and Occupations for John S»ith 



John, these are the answers you gave: 

1 Uaintf Words. Medium 10. Growing Things w>w 

: S: :SSS2e;;: Mediu» U, Moving Around 1- 

3. Understanding Science Low 2. Change. Hediuii 

4. understanding People High . Meeting Feop e. .......... -High^ 

5. Using Art }!' T«^fvel 

6. Attending to Details Medium }5. Drive..... ^ High 

7. Leading Others High 6. J-J^p-^--;;; ; ; ; ; [ ; ; ] [ [ i^^^^^ 

8. Helping other. High 7. ^^1^— Vocational 

9. Making Things 18. ™""f ! ' * i;* „.„ chantfe 

These answer, were used to calculated the scores listed below. If you change 

your answers* your scores will change. 

John, btfore looking for specific occupation.. Career }^^» '\ 

groops of occupations. These 21 groups include ell 'J J^e occupatims. » 
Sco« I. listed for each group. Us. these '"^^ """'''i!^*?,f„o„r 

rhrgS^r.crr:s'''^u°:irproS^birnrd z:.%t{z T- uk^i»"tss.nr z. 

Aiio^ookX the 3 Csi Scores. Vou probably will not like the occupations 

in those groups. 

Groups: Scores: 
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10/ADMINISTRATORS & MANAGBIS 80 

16/BNGXNBBRS & ARCHITECTS °8 

17/NATURAL SCIENTISTS & MATHEMATICIANS 55 

19/SOCIAL SCIENTISTS AND LAWYERS 83 

22/TBACHBRS LIBRARIANS & COUNSEWRS 80 

26/HBALTR DIAGNOSING & TREATING 72 

29/NUBSBS THERAPISTS & PHARMACISTS 63 

32/WRITERS «. ARTISTS & BNTBRTAINBRS 52 

36/HBALTH TECHNOLOGISTS & TECHNICIANS 69 

37/TBCHNOLOGISTS & TECHNICIANS 55 

40/MARKBTINa & SALES OCCUPATIONS 83 

46/ADMIMISTRATIVE & CLERICAL SUPPORT 55 

50/SBRVICE OCCUPATIONS 61 

55/AaHICULTURAL FORESTRY & FISHING 44 

60/MBCHANICS & REPAIRERS 58 
63/CONSTmiCTION & EXTRACTIVE OCCUPATIONS 56 

67/PRBCISION PRODUCTION OCCUPATIONS 52 

71/PRODUCTION WORKING OCCUPATIONS 47 

81/TRANSPORTATION 6 MATERIALS MOVING 65 

85/HANDLBRS & HELPERS & LABORERS 47 

91/MILITARY OCCUPATIONS 58 
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These ar« th« 20 oceupatlons with the highest scores. 
Occupations: 

ADMimSTRATORS & MAHAQBRS 

1321 PRODUCTION SUPBRINTBNDBNTS 93 

1352 HBCfBATION PROGRAM DIRECTORS W 

1356 ONION BUSINBSS RBPRBSBNTATIVES ^ 

1431 RBCRUITBRS g 

1432 BMPWWBNT INTBRVIBWBIffi to 
1442 BUVBRS ^ 

SOCIAL SCIBNTISTS AND LAWYERS 

1911 BCOHONISTS ^ 

2029 PAROLB AND PROBATION OFFICERS • B3 

2030 COWKl»NITY ORGANIZATION WRKBRS 100 
2032 SOCIAL WORKBRS 86 
2034 RBCRBATION LEADERS W 
2042 CLBROY ^ 

TEACHBIS LIBRARIANS ft COUNSBWRS 

2210 UNIVERSITY AND COLLEGE TEACHERS 88 

2320 BLBMBNTARY SCHOOL TEACHERS 83 

2330 SECONDARY SCHOOL TEACHERS 83 

2350 SPECIAL EDUCATION TEACHERS 83 

2390 TRAINERS zl 

2401 REHABILITATION COUNSELORS 83 

WRITERS & ARTISTS ft ENTERTAINERS 

3400 ATHLBTIC INSTRUCTORS 83 

MARKETING ft SALES OCCUPATIONS 

4122 INSURANCE SALBSPEOPLB 86 

4123 REAL ESTATE SALBSPEOPLB 86 
4210 BLECTRONICS PRODUCTS SALES REPRBSBN 83 

4242 CQMPUTBR SALES RBPRESENTATIVBS 83 

4243 APPARBL SALES RBPRBSBNTATIVES 83 
4366 CONSUMER PRODUCTS DEALERS 83 

SERVICE OCCUPATIONS 
6131 INVESTIGATORS °3 
5255 TOUR GUIDES 

TRANSPORTATION & HATBRIAIS MOVING 
8217 ROUTE SALBSPEOPLB 
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FIT for 2030 COWUNITY ORGANIZATION WORRBRS Score* 100 



Question 

A. Interests 

1. Using Words 

2. Using Nuiibers 

3. Understending Science 

4. Understanding People 
6. Using Art 

6. Attending to Details 

7. Leading Others 

8. Helping Others 

9. Making Things 

10. Orowing Things 

B. Types of Work 

11. Moving Around 

12. Change 

13. Meeting People 

14. Travel 

15. Drive 

16. Independence 

17. Style 

18. Training 

INFO for 2030 CO^»fUNITY ORGANIZATION WORKERS 



CQMWNITY ORGANIZATION WORKERS HELP PEOPLE GET THB SERVICES AND PROGRAMS THEY 
NEED TOR SUCH THINGS AS PUBLIC HOUSING, EMPLOYMENT, OR SOCIAL INSURANCE. 

You need either two years of college or three years of apprentice-type training 
before starting this Job. 

You will probably start at between $9,300 - fl8.000/ycar (f776-$1600/»onth or 
$4.46-$8.65/hr). 

To get a job in this field, you way have to start in a lower level Job, tovo to 
another place, or get on a waiting list. 

For aore information! 



Vocational Biographies 

For stories of real workers in this and/or siwilar careers, look up the 
following VOCATIONAL BIOGRAPHIES: (Note that the letter and first n»«ber are 
the *Book Nuaber' and the last two numbers are the 'Story Nuaber'.) 
P4-15 ENERGY CONSULTANT 
03-08 UNEMPLOYMENT CLAIMS SUPR 
02-03 RESIDENCE SUPR fOH RETARDED 
L3-23 GOVT SERVICES COORD 
L2-25 COTffUNITY HEALTH COORD 
07-08 ADULT DAY-CARE CTR DIR 

Occupational Outlook Handbook 
PageCs) 88,220 

Guide for Occupational Exploration 
11.07.01 



You Occ. Fit? 



Mediun 


Medium 


Yes 


MediuD 


Mediun 


Yes 


Low 


Low 


Yes 


High 


High 


Yes 


Low 


Low 


Yes 


MediuB 


Med i us 


Yes 


High 


High 


Yes 


High 


High 


Yes 


Low 


Low 


Yes 


Low 


Low 


Yes 


Low 


Low 


Yes 


MediuB 


Mediua 


Yes 


High 


High 


Yes 


Mediua 


Mediun 


Yes 


High 


High 


Yes 


High 


High 


Yes 


Casual 


Casual 


Yes 



Vocational Vocational Yes 
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FXT for 2034 RBCSBATION Z^ADEfiS Score= 94 





QUMtiOQ 


You 


Occ« 


Fit? 




A. Zoterests 










using woriiB 


neaiuB 


Hedlus 


Yea 




Using Nuibert 


nediun 


Lou 


Alaost 




Undontanoing Scies^ 


Low 


Low 


ym 


4# 


uaaerttBnaing l^ople 


High 


High 


Yes 


0. 


Using Art 


Low 


Nediua 


Alaost 


6. 


Attenoing to Details 


MediuB 


MediuB 


Yes 


7. 


Leading Others 


High 


High 


Yes 


8. 


Helping Others 


High 


High 


Yes 


9. 


Making Tbiofi 


Im 


Low 


Yes 


10 • 


Growing Things 


Low 


Low 


Yes 




B« Tj^pes of Work 










Moving Around 


Low 


Low 


Yes 




Change 


NeoiuB 


Mb J .1 

NeaiUB 


Yes 


13 • 


Neeting reopie 


Hign 


High 


Yes 


14 • 


Travel 


pfediua 


nediini 


Yes 


lo» 


iirive 


Blgll 


Blgn 


Yes 


16. 


Indej>endence 


High 


High 


Yes 


17. 


Style 


Casual 


Casual 


Yes 


18. 


Training 


Vocational 


Vocational 


Yes 



INFO for 2034 RBCRBATION LEADERS 



RECHSATION LEADERS ORGANIZE AND LEAD ACTIVITIES SUCH AS GAMES, SPORTS, OR 
DRAMATICS TO HELP ENTERTAIN PEOPLE. 

You need either tt#o years of college or three years of apprentice-type training 
before starting this Job. 

You will probably start at between $7,500 - $12,000/year ($625-$1000/Bonth or 
$3.60-t6.76/hr). 

After you know how to do this work, you say have to look for several sonths to 
a year before you find a Job. 

For lore inforsation: 



Vocational Biographies 

For stories ef real workers in this and/or sisilar careers, look up the 
following VOCATIONAL BIOGRAPHIES: (Note that the letter and first nuaber are 
the *Book Ntaber' and the last two nuobers are the 'Story Nu^er'.) 
P6-22 YOUTH MINISTER 
NS-24 YOUTH CLUB BXSC DIR 
N7-18 CORPORATE FITNESS DIR 

Occupational Outlook Handbook 
Page(s) 88,91 

Guide for Occupational Exploration 
09.01.01 
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You can find sore inforsation about these occupations in a career library 
and by talking to people working in the field. This prograa contains 405 aajor 
occupations, but there are actually thouaands of occupations. I.ook for other 
occupations in the groups ir which you scored high. You can find then in 
books, aagazines* newspapers, or by talking to people about their work. 

Ask a counselor or a librarian to help you. 

End of Career Finder Printout for John Smith 
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O. I MXHm - 'MC TIWQ ?ocfttionil BiognfliiM CARKKR FXNDKR 



GOALS OF Vocatiooal Biographies CAREER FINDER 

Using Vocational Biographies CAREER FINDER teaches people about 
occupations and how their interests and values relate to thaa. 

Vocational Biographies CAREER FINDER has been designed to aeet the 
needs of people with low career aaturity and low reading skills. 
It is designed for people who have little awareness of their career 
planning needs, either because they are very young (ages 10 - 18) or 
because they are not introspective. Many dislocated workers, displaced 
hoaeaakers, special education students, and other special needs 
populations need questions which are easy to answer. Vocational Bioiraphies 
CAREER FINDER asks questions about things Bost people have experienced by 
5th grade. It also asks about things people have strong opinions 
about, like independence and atyle of dress. 

Vocational Biographies CAREER FINDER asks 18 siaple but iaportant 
questions, then searches a list of 405 key occupational titles and 
selects the ones which best fit the client's requirements. Vocational 
Biographies CAREER FINDER always gives the user a liat of the 20 
best Batches. The scores aay be low if inconsistent answers were 
given, but the counselor or teacher will have a place to start the 
learning process. You will never have to deal with **Sorry, but there 
are no ■atches. Try again." ever again with Vocational Biographies 
CAREER FINDER. 

Vocational Biographies CAREER FINDER shows you why the scores are high 
or low by showing you which answers aatcb the requirements of the 
occupations and which ones do not. Thus the client can learn why soae 
occupations would be a better aatch than others. Clients can also learn 
how their answers could be changed to fit thenselves aore realistically. 
This can be accoaplished by looking at "FIT" for an occupation that, in 
the opinion of the client and the counselor, would be a good fit. By 
atudying the requireaents listed, and the answers to the questions, the 
clietnt can learn the applied aeanings of the questions and bow they 
relate to thesrselves. 

It is our hope that Vocational Biographies CAREER FINDER is never used 

in a literal way. For exaaple, to only have clients look at occupations 

that have a score over ??? (whatever) would be Misuse of the prograa. 

All of the occupations listed on the printout should be considered 

because they are the beat 20 Batches out of the 405 key occupational titles. 

The user or client is the best Judge of what occupations to consider. 

If they do not like the occupations on their list, they should 

re-do their questions. After using Vocational Biographies CAREER FINDER, 

they should be able to explain WHY they prefer one occupation over another. 
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IffiAT TBE ANSWERS NBAN 



Vocational Biographies CAREER FIKDBR incorporatea the aoit demnding atandard^ 
for career plaooing aateriala and uaes the latest itatiatical infomation 
available fro» the O.S. Departaent of Labor. Traits described in the various 
questions and answers are aatched to the best standardized occupational data 
available for each of the 405 key occupational titles in the prograa. 

The definitions shown here were used in coding the occupations. This 
inforaation is given to help counselors better understand the questions and 
anawera ao they can aid clients in Baking choices and interpreting results. 



INTERESTS 

Whieh types pf activities do you enjoy most? Think about jobs you have held, classes you have taken, hobbies, 
racreation. and things you do with your friends or family:^ Decide how much you enjoy each area and choose your 
answer. 

1. USING WORDS 

Think about your experiences in studying English, journalism, or drama. Do you enjoy reading, writing or speaking? 
Using words at a high level means using words very carefully or understanding difficult words. Using words at a 
low level means that words are not important in your work. Decide how much you want to use words. 

3-High 2-Medium 1-Low 0- Skip this question 

This is the saae concept as Verbal Aptitude in the DOT. It ia not just reading 
or writing; it is not about graas»r. 

High = you aust use words very carefully or understand difficult words. 
This does not necessarily aean sophisticated words. For exaaple, counselors 
aust use words very carefully and know how to listen for nuances in what people 
say. Bxaaples; lawyer, clergy, counselor, teacher, writer. 

MediuH s= you aust use or understand trarda as well as aost adults. 

Low s words are not important in your work. This aeans you are not as 
often required to talk, read, or write to do your job. Bxaaples: bookkeeper, 
caaQ>uter prograaaer, aaintenance aechanic, aetal refieer, warehouse worker, 
furniture aover. 
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% USING NUMBERS , . ^ . . . , 

rhink ibout your txpsrisness in studying mith. Do you fnjoy $oiving numerical problems or oolng calculatr. ns7 
Using numbers at a high level means thinking about numerical problems or interpreting statistics. Using numbers at 
• low level means seldom using numbers in your work. 

3-Hlgh 2-Medium 1-Low 0- Skip tMis question 



This is the esse concept as suaerical ability in the DOT. 

High s doiog a lot of calculatiooa accurately or thinking about ouaerical 
problcaH, or understanding and interpreting atatiatics. This level requires 
nunerieal reasoning used in science and higher mthenatics. Rxaaples: 
architect, dentist* physicist, aeteorologist. 

MediuB s doing soae calculations, like adding up bills, averaging grades, 
or deciding how aany iteas to order. Bven if you use a calculator, you aust 
understsnd hoM the calculations are aade and judge the accuracy of the nuabers 
shoMn. Bxaaplea: waiter or waitress, nurse, bank teller, tax preparer, loan 
officer, salespeople. 

Low = seldosi having to use movers. Exaaples: counselor, receptionist, 
lawyer, sail carrier, bartender. 



3. UNDERSTANDING SCIENCE 

Think about your experiences In studying science. Do you like to know why things happen and how they work? Do you 
like biology, chemistry, physics, geology, or astronomy? A high level of science nneans you study at least one type of 
acience in college and use this information in your work. A low level means you do not use science in your work. 

3-High 2-Medium 1-Low 0- Skip this question 

This is defined as a concept in the Guide to Occupational Exploration science 
cluster. 

High = studying at least one type of science (biology, cheaistry, physics, 
geology, sstronoay) in college and using this InforBatios in your work. These 
are people noraally considered to be physical or life sci^tists. 

Mediua = take high school science courses and use .his inforaation in your 
work. Bxaaples: food service, pest control, gardener, aniaal trainer. 

Low = seldoa needing science in your work. Bven though a person aay be 
surrounded by hi^ technology, they don't need to understand it to do their 
work. Bxaaples: cashier, parole officer, librarian. 
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4. UNOCRSTANDINQ PEOPLE ^ ^ 

Think about your fxpivitnett in sodat ttudiat counwf. Do ye^ 

yOM tiy to untftrittnd tho prottami our govtmmtm fictt WTd fxw to lohft 

Do you fojoy history, gtogriphy. flovommom. focteJogi', piyciwtogy. or intftropotogy? A fUgn lovn of und^tttndinfl 
pMi)it moans studying at itsst orM ioeiat seitnet in eoittg* tnd us^ 
youdonotnosdtounotrstanciotfitrsln your work. 

3«Hlgt) S-Mtdlum l«Low 0- Skip this qusation 

High = studying at least one type of social science (history, geography, 
govenment, sociology, psychology, anthropology) io college and using this 
infonsation in your work. Bxaaples: social research occupations, 
psychologist, social worker. 

Medius = having to think about probleas faced by other people and 
understand the probleu. Bxasples: adainistrative, health services, social 
service occupations. 

Low = seldoB needing to understand other people's problaw in order to do 
your work. Exaaplea: bookkeeper, cashier, aechanic, drafter. 



5.USiNQART 

Utink about your exp^rionces in studying art. Do you like to express yourself with art? Do you care about beautiful 
things? Using art at a high level means writing, painting, playing music, dancing or doing other types of artistic worit. 
Using an at a low isvel means that art is not part of your work. 

3-iHigh 2 ""Medium l«Low 0- Skip this question 

High = writing, painting, or doing other types of artistic work. In this 
type of work, beauty or self expression is very iaportant. This is actually 
using your sense of beauty or artistic sensibility. Bxaaples: those nor«ally 
considered to be in the arts. . .writer, interior decorator, floral designer, 
coaswrcial artist, photographer 

MediuB = finding new ways of doing things or new solutions to probleas. 
It could aeon so«etiaes using art in your work. This iucludss all occupations 
that are creative but not artistic. Bxaaples: people finding creative business 
solutions or scientists. 

Low = art is not used in your work and you do not need to find new ways of 
doing yoiu: work, ilie work requires few new solutions and little artistic 
Judgaent. Bxaaples: traffic Manager, accountant, nurse. 
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6. ATTeNDINO TO DETAtUS , . 

TDinfc •bout high school business courses. Do you enjoy putting things in order, keeping records, or keeping track 
of things. A high tovaf means you keep an office or e project orderly and running smoothly. A low level maans you 
do not keep track of things in your work. 

3- High 2* Medium 1«Low 0-S)(ip this question 

This ia the ability to notice fine details in ««ritteo words and niabers. It ia 
called chedsintf accuracy and clerical perception in the DOL 0ata Display. 

High s being reaponsible for keeping things in order, keeping records, and 
getting things dose. Bxssplea: adBinistrative support, bookkeeping, 
secretarial, clerical worker, financial analyat, drafter, eogineeriog 
technician* 

MediuB = following inat met ions and sorting, filing, taping, running 
office aacbines, or other clerical work. Most occupations require acae 
verification of work done and use this. 

Low s not needing to order things or keep track of things for other people 
(only for yourself). Bxaaplea: salespeople, cashier, kitchen helper, barber. 



7. LEADING OTHERS 

Think at>out the times you have t>een responsible for other people, either as a club officer, in your family, or in ' 
work. Do you enjoy malting decisions that effect others? Oo you liite to have other people follow your instructions? 
A high level of leading means you make decisions, tell others what to do. end are responsible for the end result. A 
low level means you are responsible only for doing your own work. 

3- High 2 -Medium 1-Low 0- Skip this question 

Bigh B auking decisions that affect others, telling other people idiat to 
do and being responsible for getting the work done and for the end result. 
Exaaplea: aasagers, aupervisors, adaioiatratora, teachers. 

Mediiai s having an effect on a few others or telling a few others what to 
do. They have soew responsibility, but their priaary Job is not loading others 
to get their work done. Bxsaples: financial planners, engineers. 

Low >- only being responsible for doing your own work. Bxaaplea: artist, 
writer, coaputer repairer, atenographer. 
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9. HELF1NG OTHERS 

Think iljout your axperience in caring for others. Do you enjoy doing things for other people? Do you want to 

make other people's lives more pleasant? A high level means studying ways of helping others in college and doing 

a job that requires this training. liKe medicine, law, counseling, etc. A low level means you do not take care of 

others in your work. « , ^. 

3 « High 2 "Medium l-Low 0* Skip this question 

Bigh s studying Maya of helping others in college and doing a job odiich 
requires this training. For exaaple: aedicine, law, couneeling, social 
aervies, and health aervice occupationa. 

Nediia = rssponding to the needs of othera. It ia givinf aervice to 
others and rsaponding to the needa people expreaa. Thia kind of helpinf say 
require aoae training, but not a college degree in a helping field. Bxai^los* 
wait roes, eecretary, nurae'a aide. 

Low B not being expected to take care of other people in your »#ork. 
Bxaiq>lea: credit worker, buyer, estisator, nuclear technician. 



MAKING THINGS 

Think atXKit your experiences in shop or home economics courses. Do you make things at home or as a hobby? 
Do you like to make things out of wood or metal, repair or build engines or cars, sew or cook? Do you enjoy 
seeing the results of your work? A high level means using machines or tools skillfully and setting up the task. A 
!ow level means you do not make things and you may not work with things at all. 

3 " High 2 - Medium 1 - Low 0 " Skip this question 



This aeana being phyaically involved in your work with concrete 
objecta... whether saking things or creating concepta. 

High s using Bachines or tools skillfully and setting up or designing the 
thing you are aaking. Knowing how to sake thinga work and being able to aake 
thea work the way they are auppoaed to. Exaaplea: engineer, Jeweler, 
carpenter, artiat, Mechanic, photographer. 

Mediiai ^ so«e skill is required when using aachines or toola to make 
thinga. 

Low = not saking things in yoiur work or not working with thinga at all. 
There ie no visible product of their work. Bxa^>lea.' truck driver, te&dier, 
counselor, retail atore aanager, custcws inspector. 
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10. QROWiNG THINGS 

Think about the plants or animals you have taken care of. Growing things at a high level means planning what you 
will grow and taking responsibility for the plants or animals. A low level means you do not want to take care of 
plants or animals at ail. 

3-Htgh 2-Medium 1-Low 0* Skip this question? 

This refer* to iotereet Id aifriculture or horticulture, not oeceeitarily skill 
in Mking things grw, it is caring sbout growing things. It deals with both 
wild end doaMStic plants and sniaals. 

Hi^ s planning fAat you will grow and taking responsibility for the 
plants or sniaals until the project is finished. Bxaaples: faraer, forester, 
biologist, wild-life specialist. 

NediuB = oaring for plants or aniaals as one part of your Job. 

Low = not working with plants or aniaals in your Job. Sxasples: econoaist, 
systen analyst, traffic Manager, stage hand. 



TYPES OF WORK 

Besides interest there are other things about work that may be important to you. The next 8 questions ask at>cut a 
variety of things. Remember to choose "Skip" if the question is not important to you. If it is important to you. 
decide how much of it you want in your work. 

11. PHYSICAL ACTIVITY 

Do you like to move around and lift things? High means you move around a lot and lift things weighing 50 pounds 
or more. Low means you move around very little and do not lift more than 10 pounds. 

3- High 2-l^edium 1~Low 0- Skip this question 

High = Boviog around a lot and having to lift 50 pounds or more, 
Bxaaples: fire fighter, furniture nover, construction and lining workers. 

Nediua = aoving around a little and having to lift 10-25 pounds. This 
is i4iat aost people do. 

Low = not Boving around very such and not having to lift aore than 10 
pounds. It is sitting a lot and soving a little. People who are aobility 
iapaired belong here. Bxasples: teacher, counaelor, buyer, lawyer, coaputer 
engineer. 
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12. CHANGE 

Oo you iike to chtnge often from one task to another and to do many diffarent things eaeh day? High moans 
changing tasks often and doing many different things on the job. depending on what is needed, tow means you do 
the same thing most of the time and repeat tasks over and over. 

3-High 2«A/1edlum 1*Low Skip this question 



Hi^ s l»vi&g several different akille aod obaotfing tsska oftea, dependlntf 
on which skills are needed on the J6b. Must be alert to raspood correctly; do 
set procedures to follow; can be ^ehausting. Bxaaples: counselor! physician, 
steinistrator, pluaber. 

Nediua = changing tasks soaetiaes, but not very often. This is having 
dioices and variety, but not aueh change. 

lo^ s doing the saae thing for long iperiods of tiae. You aight repeat a 
task over and over or follow a set routine. Bxaaples: ateel aill worker, dry 
cleaner, roosi clerk, ticket agent. 



13. MEETING PEOPLE 

Do you want to work with other peopie and meet new people in your work? High means talking to 10 or more 
people each day, not counting the ones you work with, tow means working alone or with one other person. 

3 • High 2- Medium 1-tow 0- Skip this question 

This is public contact. It is not chatting with co-workers. 

High = you would talk to acre than 10 people each day not counting those 
you work with. They could be the saae or different people, but not co- 
workers. Outside sales representatives are very iaolated fron their co- 
workers, but Bust travel, have public contact, and sell. EKaaples: sales 
person, bus driver, recreation leader. 

Mediua « you would talk to 3 to 10 people each day. 

Low = you would work alone or with one or two other people. Bxaaples: 
drafter, tree surgeon, title exaainer, technical writer. 
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Oo wifwant to travel in your work? High means being away from your home and your friends for a week or longc 
at (east once a month. Low means staying in the office or place where you work almost every day. 

3-Hlgh 2-Medium 1-Low 0- Skip this question 

High s you would be out of town for a week or wire at least once a aonth. 
This Beana being away fro» hime at night whether the days are all together or 
spread out over the iionth. This mny not be glesorous at all; you «ay have to 
drive a lot, or stay in saall conmunlties or isolated areas. It involves being 
away froa fapily and friends. Bxanples: salesperson with a territory, long- 
distance truck driver, pilot. 

NediuB = you aight take short trips occasionally or you aight leave the 
office but COM hoae at night. 

Low = you would spend aost of your time working in one place. Bxanples: 
office worker, faraer, ststisticion, Industrial engineer, product Manager. 



16 DRIVE 

How hard are you willing to work? Do you want to do something special In your work? Do you have high goals? 
High means you are willing to work long hours to reach your goafs. Low means you want to work only the hours 
you are paid to work and you want to forget about your work when you go home. 

3 -High 2- Medium 1~Low 0- Skip this question 



This is the willingness to work hard. 

High = you want to accoaplish a goal and you are willing to work long 
houra or work really hard to reach your goal. In soiie occupations you are 
expected to work overt iae and have a lot of conitaent to your work. Bxaaplea: 
business executive, saall business owner, perforaing artist, physician. 

Mediun = you aight have to work overt iae sonetiaes or work really hard to 
finish a project. This reflects a professional attitude. . .you don't leave 
until you finish. You aake up tiae later. 

Low « you would leave your work behind when your hours are over. If you 
■ust work overt iae, you would expect to be paid extra for it. There is no 
professional coanitwent to the Job; when the day ends you leave your Job behind 
you. Bxaaples: security guard, barber, stenographer, tree surgeon, pharaacist. 
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16. INDEPENDENCE 

Do you wint to decido how you will do your work, or do you want to be told how to do It? High Indopendsnco 
means you accept a goal and then you decide how to reach the goal and how to apend your time each day. Low 
means someone tells you how to do your worH and checks to be sure you do it right 

3-Hlgh 2-Medium i-Low 0- Skip this question 

This is autoncaoy and ie correlated to education. . .the higher the eduntioa, the 
■ore indei>endeQce you are given. It is also related to nturity. Young people 
want independence but Bust learn the responsibility that goes ««ith it. 

High s you sight be assigned a goal but you are free to decide hm to 
reach that goal and how to spend your tise each day. You are rMponsible for 
getting the 3ob done and accept responsibility for yourself. Nany independent 
occupations retire professional degrees; you are eicpected to sake your cf«n 
decisions about how work should be coapleted. Exaatples: adainistrator, lawyer, 
artist, writer, college professor. 

Mediua ~ you are assigned a task and told how to do it but no one checks 
to see if you are getting it done. You are given latitude within well-defined 
boundaries. 

Low = you aust do what you are told and soaeone chedcs to see how well you 
are doing your work. You are closely supervised and not given auch 
responsibility for your work. Exaaples: data entry worker, file clerk, food 
service worker. 



17. STYLE 

How do you want to dress when you go to work? "Elegant" means the people you work with wear stylish clothes 
and the place you work is elegant or artistic. You are expected to wear expensive clothes to make a good 
impression. "Formal" means you wear a business suit or a uniform. You are expected to look good every day. 
"Casusl" means no one cares what you wear, as long as it is reasonable. 

3 "Elegant 2- Formal 1 -Casual 0- Skip this question 

This is conplicated because the environsMsat may not sateh your dress. 
CosaetolDglets Bust look good, but work with cheaicals and wash people's hair. 
Janitors aay clean very elegant buildings. 

Elegant = the people and decor where you work would be stylish or elegant, 
and you would be expected to dress in the latest fashion or in expensive 
clothes to sake a good iapression. You are Judged by how you are dressed. 
There are very few purely elegent occupations. This is setting the dreas 
standard. Bxasples; president, entertainer, clothes dMigner, artist. 

Foraal - you would wear a business suit or imiforB and be expected to look 
good every day. This is confoming to standards. 

Casual = no one woul4 care what you wear as long mu it is rMSonable. 
There are no dress restraints or standards. Exaaples: surveyor, civil engineer, 
biologist, fazv worker, stock clerk. 
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Mo JS^Sh education or training are you wining to get before starting to work? "High School" moans you do not 
SJrdTnTsjS.^?^^^^^^^^ A high schwl diploma is enough. Voaitlonaf means '^^^^^^ 
ySu can flsttrainina through an apprenticeship, a private vocational school or a community college. College 
mean^yol nied aTur^^^^^^ degree from a college or university. ••Graduate" means you need more 

than four vears of college, either a masters or doctorate degree. ^ «. . ^, 

4. Graduate 3-Coilege 2-Vocational 1 -High School 0- Skip this question 

Graduate = Bore than four yeera of college, leading to a aeetera or 
doctorate degree. Thie ie the atandard or preferred level, but not neceeaarily 
required. Bxa»plee: librarian, univeralty teacher, nuclear engineer, dentiat, 
^lyaician. 

College s a four-year bachelore degree fro* a college or univeralty. Thie 
ie UBually preferred, but experience can aubetitute. Bxa»pleas accountant, 
peraonnel iiorker, engineer, ectuary. ■eterologiet. 

Vocational = training froa an apprenticeship, a vocational achool. or a 
coaninity college. It includes other training that ia leaa than a four-year 
college degree but aore than high achool. It aloo includes apecial training 
fro« high achool auch as vocational training. EnaiBplee! dancer, aecretary, 
auto aechanic. carpenter, ■achinlat, dental lab technician. 

High School = no aore than a high achool diploaa. Thio is general 
education with no apecial training. BKaaiplea! Janitor, fry cook, receptionlet, 
poatal clerk, library aaalatant, telephone operator. 
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WBY AfiS THE GROUPS RATED? 

Vocational Biographic CAREER FINDER calculates a icore for each of the 21 
occupational froupe and prints the group naaes and scores on request. The 
score is based on the covparifcon of the user's answers to the »o«t typical 
occupational profile fron each group. The charts on the following pages show 
profiles of each group's occupations. 

The scores for the groups are calculated the sa>e way as the occupational 
scores and are given as a percentage. IWo points are given for a perfect Batch 
or a skip (since any answer will do). One point is given if the aatcb is off 
by one. No points are given if the Batch is off by Bore than one. This raw 
score is then turned into a percentage. 

Young or less »ature usera (who say have a hard tiae describing thoaselves) do 
not have enough inforaation for aaking good occupational Batches. For these 
users the group ratings any be acre relevant for their exploration than 
specific occupations. For all users the group scores offer one acre way to 
explore occtipational options. 

Counselors should encourage users to find their highest and lowest group 
scores. The groups with the lowest scores should not be considered for further 
exploration. The groups with the highest scores should be investigated 
further, using the Vocational Biographies printout by SOC group and the CAREER 
FINDER OCCUPATIONAL GROUPS handout. This describes all of the groups and gives 
specific naaes of occupations as exeaples, to help students expand their search 
activities. The latest edition of the OCCUPATIONAL OUTLOOK HANDBOOK is also 
organized by the SOC groups. 
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BOW THB SCORES ARB CAWUWm fOR THE OCCUPATIONS 

Vocational Biotraphies CAREER FINDER calculates a score for each of its 405 
occupational categories after the group scores are given. Althou^ this is a 
great deal of conputation for a little nicrocomputer, users are usually busy 
studying their group scores while the coapiiter is t«orking on the longer set of 
occupational calculations. So, fron the user's point of view, the waiting tiiie 
for the calculation is short. The actunl calculation ti»e is about 2 ainutes 
on the Apple and about 30 seconds on IBM. 

Bsch question is worth 2 points. Full creeii is given for a perfcsct iwtch or 
Skip. One point is given when the occupation requires one level higher or 
lower than the user selected. Zero points are given for answers which are more 
than one level away. Scores are reported as percent s. 

The scores are shown as a percentage and can range froK 0 to 100. Fifty (60) 
is probably average. Perfect Hatches or skips for all 18 questions would give 
you 36 points end show on your printout as a score of 100. The scores are not 
coaparable froa one person to another, but only have seanlng in relation to one 
another i^ithin a user's profile. The scores thesselves do not indicate 
anything particular. One person's scores nay be high becauae they used a lot 
of Skip options or because their answers happened to match uome occupations 
very well. Another's any be low because spae of their answers aay be 
inconsistent, or because their answers happened to ^K>T aatch aany occupations. 

Every user gets feedback on his/her answers. Matches do not have to be 
perfect. The program shows the 20 best occupational aatches no aatter what the 
scores are. This always gives the counselor and client soaewhere to start, 
then by changing answers, you can see why the scores are high or low, or which 
answers don't aatch which occupations. This is all part of the learning 
process that is possible with Vocational Biographies CAREER FINDER. 
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6. XBE SOO GROUPS 



NEAT IS SOC? 

The STANDARD OCCUPATIONAL CLASSIFICATION (SOC) is the newest clsstificstion 
•yste« for oecupstions (1980) developed by the U.S. Qovenwent for use in 
statistical analysis and presrataiion of data about occupations. It organizes 
all base titles fron the DICTIONARY OF OCCUPATIONAL TITLES, FOUIRTH EDITION 
(DOT) and selected titles from the 1970 Census of Population CLASSIFIED INDEX 
or INDUSTRIES AND OCCUPATIONS into groups on the basis of work perforaed. 

It is designed to reflect the current occupational structure of the United 
Ststes. Periodic revisions are planned for this classification systea to 
reflect changes in the occupational structure of the U.S. labor force. 



NBY WAS SOC SBLBCTBD fOR CAREER FINDER? 

Accuracy of infomation is of prinary isportance in a prograa such as 
Vocationsl Biographies CAREER FINDER, and we believe this classification 
structure will allow us to describe occupations in the U.S. labor force Boat 
accurately. We also believe the statistical labor aarket inforaation provided 
by Vocational Biographies CAREER FINDER will be more accurate because of the 
■echaniss provided by SOC for cross-referencing and aggregating occupation- 
related data collected by the various social and econcsBic statistical reporting 
progras. 



HOW CAN STUDENTS USB SOC? 

Grouping oecupstions with the SOC systen will help students in several ways. 
Not only will a sore accurate picture of the current labor Market be presented, 
with sccurate infomation about the occupations, but students will learn how 
sisilar occupations relate to one another. The SOC groups can help students 
«cplore occupations they aay never have heard of before. 

The OCCUPATION OUTLOOK HANDBOOK (OOH), published by the U.S. Departnent of 
L^or, and the backbone of Most career counseling programs, is now organized 
according to the SOC system. This weans students who use Vocational 
Biographies CAREER FINDER to identify the SOC groups their interests natch best 
have a direct reference to the groups of occupations described in the OOH. 
This aakes researching occupations not included in Vocational Biographies 
CAREER FINDER very easy to do. 
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7 • fontiteftl Biogr^Mes CARBRR FZMDSR OCCUPAXXONS 



BOff THSY WERB SBIBCTBD 

The 875 occupations in Vocational Biographies CAREER FINDBR were lelected to 
represent a diverse, well-balanced sample of the current national labor varket 
using the nost current information available from the U.S. Dept. of Labor. 
Care was taken to also represent new and emerging occupations that will bec<»e 
■ore coMBon in the future. These 875 occupations are grouped under 405 key 
occupational titles to ease use of the program. 

HAINSTRBAM OCCUPATIONS 

Many occupations in the U.S. labor market are very, very, specialised and my 
only be relevant in certain regions of the country (such as "lei maker** which 
is found in the D.O.T.) Users of Vocational Biographies CARB6R FINDBR will 
find the 875 Vocational Biographies titles grouped .^nto 405 occupational titles 
that are t^mnon in the U.S. labor market. These categories in Vocational 
Biographies CAREER FINDBR employ 4,000 workers or more. 

REALISTIC OCCUPATIONS 

Many occupations in the U.S. labor market require years of experience in other 
Jobs to meet the high qualifications needed for the work. People using career 
exploration programs such aa Vocational Biographies CARBBR FINDBR are looking 
for occupations to start their career, or to find a new career. Therefore, 
most occupations in Vocational Biographies are **entry level** occupations. Entry 
level occupations are those that can be entered with no training or can be 
entered directly following a training program. The training itself qualifies 
them for the position. No experience is needed. 

CURRBNT OCCUPATIONS 

The Vocational Biographies CAREER FINDER occupations are updated every year, 
new occupations are added and old titles removed. This ensures that new and 
emerging occupations will be represented and declining occupations will be 
deesphasized. 

VOCATIONAL BIOGRAPHIES 

Vocational Biographies CARBBR FINDBR is designed to be used with Vocational 
Biographies Career Library and Subscription. Service, a career resource in print 
form presenting 875 biographies of individual workers in careers. In addition 
to more than double the number of titles listed in the *' Information** search, 
the biographies offer personal information about a career. Bach biography 
gives a unique lifelong view of a career and illustrates new career concepts 
such as aelf-identity. Job progression, career planning and decision-making, 
lifestyle, and motivation. This in-depth personal approach makes the materials 
especially valuable as a follow-up reference. 

A NUMERICAL LISTING OF THE Vocational Biographies CAREER FINDBR OCCUPATIONS BY 
SOC GROUP starts on the next page. A complete list of the 876 Vocational 
Biographies titles in these groups follows, beginning on page 41. 
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TGOkVS HATS 



^rtflx riadcr aiks fw 10 fimtion* «^ut tha iLlsd of work you Uks to do. 

Wttp mil 8ot b« uMd ia f Ifulioi ocwpatiooo £07 yow. 80 GbooM ««klp«* if 
90a don'c ear* cbouc « foascloa, 

Sl'tJIsT^" occopteioao ttmt fit your oamro. then mtm 

no ntut or vrong mmtm. Try to %« bonoat aboat youTfaf . 

A, mSRCSTS 

S!I*hI5***** <l«*«lqna about your iotaraats. Thtek a]>out tba aiqiatfiaaeaa you 

iff. '"^^^ ^^'^^ 3^ ^ eUMoa yoa 

-!!k !" w«««tion, aod tliiota yoo 4o vitb yoor frifii^ or foUy. 

SliJf : ««•• probably can ramaabar at laaot one acfiTity you hava i!ona, 
Mcida hov Much you aajoy aach araa asd efaooaa your aiiavar. 

1. Oaing Vorda 

Hits t^T. «n»«iaocaa la atudying EasHtb, iounialiaa» or draw. Do you 

lll^^^' rJJ*"*' •?««klagT Vaing vorda at a high iaval »aaaa oiiog 
SIf? carafully or undarttanding difficult wda. Oaiag mda at a low 
trilaa^?da! * i«port«e in your oork. Oaelda bev math you oaot 

aifh (3) * 

Xediua (2) " 

low (1) 

Skip (0) 

2. Uaing Vumbara 

S-S.li***'^ to •tudying aath. Do you aajey oolwiog anatrieal 

JteJiTJ^**^?"" calfiulatioaa? Oaing nurt.ra at a high 1ml mmml SSSaT 

Pwbla» or iatarprating atatistica. Salag auabara mtTl^ 
laval aaaoa aaldoa ualag auttbtra 1« your uork. ^ « • «nr 

«*ga is) 
Mediua (I T" 
Lov (i) 
Skip (0) ' 

3* Uilng Seiftoca 

mS!la*£22Lr-L*?*^*r"* a> W Ilka to k«»r iihy 

coinga bappta aad how ckay verk? Do you lika biologyt cba«iatr». otivaiea. 

Ktdiaa (2) ' 
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4* tUtJijctcmdio^ l^copls 

mak «ko»e •sptrimM is •oeUl ctutftef eonrm* i* |M lito c« f Ifm* 

m towMttt toftf tad iMv €0 lolvt ckt*? ift tm €• f#ai tit 

(SI 




low (l) 
Skip (OT 



S. Oilaf Arc 

noak «tet yo«r Mp«rl«ae«t ia sttttfyiat 9n> Vq you Uiw eo oipMto mrftlf 
vicli arc? fio yoo cars akout ktauciiul tlUs^f Daiiii art ot a lii^ lafW^ma 
osieiatfl paio€iat» F^«7ias oasle* 4anciflf » or ^o&ag otiMr Cfyaa of affiatia 
WFfc. OainS arc at a lav iaval mm cbat art ia not pare of yowr aorle. 
Man (3) 

too (I) 
fkip i^T. 

#. Asttndlat to Sacaila 

fhlak abottt WL^ aehoai bMalnaaa couraaa. 9e yoo anjor pottlac ddas^ ^ 
or4tr, kaaptag Taeerii* or ttaaplnt trael^ of tiilnsat A Mfli UtaS aaaaa J99 
ka^ an of fiat or pfojaet or4arly and raaiiiii$ aaoothly. A lav laotl otaaa yoo 
do aoc kaap 'uracil of tiiinga in your work. 

Hiik (3); 

Mtdlw (2) 

Skip (OT 

7. baadiag Otbari 

Ihink abeut thf ciaaa you km baaa raapoiulbla for ockar paopla« aickar aa a 
olub offietr, fs your faaiXy* or is your work. Oo yoo aa^oy flnkiai daalaioaa 
ehae affaet otkaraf 9e yoa Uka to kavo otkar paopU ioUev poor laatvaattaaat 
A kith lavtl of Uadias oaaaa you oaka 4«ciaioaa» tall othaca lAat to do, ^ 
aad ara ratponaikXo for tba oad rtauie. A Um lavaX aaaaa you a«a oaapoaaikla 
only for doing your own vork. 

Risk <3) ? 

Midiw iZi / 
Uo CI) 
Skip (0) 

0. Bolpiat Otbora 

think akouc your oxptriaiieoB io carias for ofikara. Oo you aoi«qr 4aiat tkii^ 
for otbar paoplaf Oo yoa oant to aika athtr ffopla*a iivaa aoro plaaaantT A 
hig^ icval otana atodying aaya of kalpiag-^tkora io coXlaga a«i doiag a jok 
tkat rtqairaa ckia training, lika aadielna, lav, coonaaliag, ata» 4 lov la««i 
oaaaa yoo do aot taka cara of otktra in your vork* 

atih.O)..^ 

MadittO «) 

^ CD 
8Up CO) 
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^*«k about your txptrieacts in •bop cr hose ecos<nde« eetiir«ff . Oo fO« Mkt 

tnt/' • ^ liU to Mk« thisft cut of Hood vs wtaX. 

of yewr work? A Idfli Uvtl ac«Bs ut^ mhlact .t. tool! UmfOlT 

otCtXns 09 the toali, 4 Xov loval acaiw jou 4o not thlati ttd feu luy sot 

Wk mtb tbUgt «c til. wi JOT p»7 « 

Blfh C3) 

10. CrovlBg Thlnffl 

TMak about cIm plaota or oalaala you luivo Ukta e«fc of* Groidng tbisg* «t « 
high IcYtl Msnt plonaint oUt you vill grew and takisf rtopoaoSlfilicy for tha 
pltoti or aniaalo. A lov Itvol ooana you do not mat to taka eazo of planta or 
■Aiaaia at all. 

Hlfh (3),,^ 

Midivo &) 

Lou (1) "17" 



Tms 07 «DIX 

•tiidta lottraito thtrt ara othor things about uotk tiwt oay bo laportaat to 
rou. Iho aoxt S fuaitioao atk about a varlaty of thlogc« KaoaObav to cboooa 
*'Skip**if tht qvtatloo la oot isprtaat to you. Zf the quoocioa la iaportant 
to you* iaeide hov such of it you want in your vork. 



11, Movlog Around 

Do you lika to oovc around and lift thing*? Sigh o«an« you oom around a lot 
and lift things voighisg 90 pounds or oora. Lov iwsns you mow around vary 
littls and do not lift »or* than 10 pounds. 

High (3). 

Mtdiuii (2) 

^ <i) 
Skip (O V 

12. Changs 

Do you llks to change often froo on* task to another and to do osoy diffarant 
things each dayT Bigh osans changing taska often and doing many diffarsot 
things on the job* depending os what is nsaded. Lou atans doing ths aaoc 
thing aost of the tine and repeating tasks ever and oetr. 

High (3) 

lf«dluo C2) 

Lew <1) 
SKlp jO l 

Meeting People 

J*^, vou 4oot to uork uitb otker people and «eet new people la your oqrkf Bigh 
o».'int talking to 10 or oore people each day* not counting . the onaa yoo work 
vita, Lov aeans working alona or with one other peraon. 

«lgh 13) ■ 

Nsdivn (t^ 
Lou (n 
Skip (0^ ' 
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Do you msc to crcvcl is font votll Blgh Mass being airay fm font horn «8d 
joiir fritnde for a mtk or Xonitr at leAtc ooct a «o«th. tov atSBt •taylog in 
» •f'^co or pXict «ii«rt you »ork slnost •tery 4a jr. 

MtdiuB (2) 
Skip (0> 

Srlvt . 

vllliat CO work? Do you vmst to do towthiag ipoeUl in your 
iiorK Oo you havt high §pmUf ai^ noMo you »r« wllliag to i»rk long hourt 

f* J i^l*- ■tono you want to «prk only tba houro you art paid to 
work and you want to forgat ateut your work vfaan you go koaa. 

16* X&dapandence 

^ 2^" to daclda bow you wlil do your wrk, or do you want to ba told bow 
to do It? tigh Indapcncenca Mtaaa yoo accept a goal and than you daclda kov to 
caacb the goal and hov to apand your tiae aaeh day. Lev aaana aoaaona talla 

£?".u^***' watckea to ba aura you do It right. 

High (3)^ 

Madiua i2j _ 

low (1) 

Skip (0) 

17. Styla 

Bow do you want to draaa whan you go to work? "Elaganc" aaana tha paopXa yoo 
jork with wear atyllab elotliea and the placa you work in if alagant or artiatle. 
Tou ara aapectad to wear axpensiva cloehae to aaka a good lapraaaion. "formal* 
•aaoa you wear a bualnaas ault or a anlfore. You ara ajEpeeted to look good 
ovary day, "Caaual** aaana no oue cares what you wear, aa long at it la 
vaaaonable. 

i elegant (3) 

• foraal <2> ~— 



Casual (I)' 
Skip CO) 



18. Training 

Itow aueb education or training ara yoo wUllag to get before atarting to work? 
^ "Biih School'* aaaoi you do not aaad any apacial training. A high aehool 
i diploaa la enough. "Vocational" aeana you need special waeationa training. 
Ton eaa get training throagh an appranticaablp« a prlwata vocational achool» 
«r a comunity collage. "fioUage" neana you need a four year baehalor*« dagrea 
froa a collage or nnivaralty. "Gradnata** aaana you aacd mnv than foyr years 
of collage, either a aaptar^a or doctorate degree, 
firadoata <4)_ 



Collage (3) 

Vocational TzT" 
.High School ilT 

jkip (0) ; 



